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 This guide will take you through the process of filling out an online application 

requesting a flyover by the 103rd Airlift Wing of the CT Air National Guard for your 

Memorial Day event.

 Please read all directions carefully and  follow this guide all the way to the end, the 

very last step is the most important.

 Your primary Point of Contact at the Wing is:

 Lt Col Mark Boyer

 Mark.boyer.7@us.af.mil

 Office: (860) 292-2347

 Mobile: (910) 584-5454

 The Flying Yankees are proud to work with our local communities and, pending 

approval of this application, weather, and real-world operations, we look forward to 

supporting your event!
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1. Navigate to the SAF/PA USAF Aerial Events website:

https://www.airshows.pa.hq.af.mil

(Some browsers may flag this site. If this happens, accept and continue, try a different web browser or contact your IT department)

2. Click on “New Request”

https://www.airshows.pa.hq.af.mil/
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3. Click on “Create a New Request”

3a. If desired for reference, click on “Print Instructions” (Also attached to this 

reference as “SAF PA Instructions” PDF
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4. Enter your Point Of Contact email address twice. (this is MY email address, not yours)

Mark.boyer.7@us.af.mil

Submit
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5. Note the text, and click “Continue”

This number is extremely important. It is 

the reference number for you to recall or 

edit your request in the future, and for the 

103rd AW to find and accept your request. 

Note this number and keep it somewhere 

safe!

Continue
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6. Fill the “Event POC” page out with your information, as indicated in the graphic below

Non-Profit

Your name

Your contact information

Save & Continue

Your Town and CT ANG
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7. Fill the “Event & Site Information” page out with your information, as indicated in the graphic below

Information about the site of the flyover

Information about either you, or 

whoever will be directly planning the 

details of the event. 

You can be fairly general with the time 

on this form, but when planning with Lt 

Col Boyer, the more specific you can be, 

the better.

Just take your best guess at these 

numbers, don’t worry about being too 

exact. Leave runway information blank

Just answer these to the best of your 

knowledge

Save & Continue
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8. Fill the “Type of Aerial Support” page out with your information, as indicated in the graphic below

Save & Continue

If you filled this form out and were 

approved in 2019, even if we weather-

cancelled, put “C-130” here

Simply put “Memorial Day Parade”
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9. Fill the “Event Details” page out with your information, as indicated in the graphic below

“Simply put “Memorial Day Parade”

Use your best guess for how many 

years the event has been held

Enter the event website URL, if 

there is one, if not, leave blank

“0”

Mark all of these questions “Yes”

Save & Continue

No
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10. Read and agree to the Terms & Conditions

Not Applicable for flyovers

This guide will explain later how 

to coordinate with the FAA

These will not be applicable for 

a Memorial Day flyover

Continue
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11. First, Print the DD-2535, then “Submit Request

You can print to a .pdf and 

save, or if you can’t do that, 

print a hard copy for faxing

Clicking “Submit Request 

should be your very last step 

on this website
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 Next, take your .pdf copy of the DD-2535, sign it digitally (or print, sign and scan) 

and email to Mr. Steve Schmid at the FAA at steve.schmid@faa.gov, subject 

“Memorial Day Flyover”, OR sign your paper copy normally and fax it to him at (860) 

386-1825, OR bring it to the FAA Flight Standards District Office at EA-63, 1st Floor 

Building 85-214, Bradley International Airport, Windsor Locks, CT 06096-1009 (From 

Route 75 in Windsor Locks, go west on Spring St and the FSDO is on the corner of 

Light Ln and Fire House Rd.

 Emailing a digital copy is the easiest method, if possible

 After the FAA has signed off on the form, they will send it back to you. Email this 

form to Air Force Public Affairs at USAFAerialEvents@mail.mil, using Internet 

Explorer.

 Finally, and MOST IMPORTANTLY, this whole process is simply for Public Affairs 

Headquarters and the FAA to approve your request as legal. You MUST contact Lt 

Col Boyer directly during or after this process to plan the actual flight itself!

mailto:steve.schmid@faa.gov
mailto:USAFAerialEvents@mail.mil
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If you have any questions at any point in this process, please feel free to contact Lt Col Boyer. The Flying 

Yankees are excited to support your event and happy to assist in the process!


